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l. O6rque nororrcerrlrs

l. 1. Hacrorulee nonoxeHrze ltBn .erGA
6ro4xeruoro yqpex,qeHr.r, pecny6lzxz
celtru, 4erefi 14 MoJroAexu> (aa,,ree _
olepaTopoM nepcoHajrr,Hbrx AaHHbrx.

JroKaJrbHrrM tlpaBoBbtM axrolr focylapcrBenHofo
Xprnra <Kep.reucxzft qeurp corlr4aJrLHbrx clyx6 4nxfEy PK <Kepvencxtfi UCCCAM>), .rBjrrrcrur4Mc,

1.2. Hacroqqee noJroxeHr.re . ycraHaBJrxBaer [opr,4oK ocyulecrBneHr.rs orlepaquf clepcoHaJr6HbrMr.r AaHHbIMr.r coTpyAHr4KOB yqpexAeHr.rr.

I .3. Hacroqqee noJroxeHlre paspa6oraao B uerrx:- pernaMeHraur.rH lopqAna ocyqecrBneHr4, orlepallvr4 C NEPCOHAJ]bHbIMII AAHHbIMIicorpyAHnKoB yr{pex.qeHar;
- o6ecne.reHra.s rpe6onaullfi saKoHa J\! 152_@3 ll ranrx
lIcnonb3oBaHI.ie nepcoHaJlbHbrx IaHHbx:

lpaBoBbrx aKroB, pefynxpFotqux

- ycra'oBneHnr npan lr o6.a:auuocrefi corpy4Hr4K.B B Vacru pa60rrr c nepcoHaJrb'brMr.r
,4AHH6IMI-I ;

- YCTAHOBJ]EHV' MEXAHA3MOB OTBCTCTBEHHOCTI,I COTPYIHI,KOB YqPCX.4CHA, 3A HAPYTICHI,IEJIoI(,lJIbHbrx HopM, a rakxe fioJroxeEafi lbelepa.nrHoro, peruoHa!,rBHoro rr MyHr4rlr4naJrbHoro
3aKoHoAaTeJIbCTBa, pefynllpyoqax 14crron63OBaHue nepcoHaJIbHbrx ,4aHHbIX.

1.4. Hacroxqee 
''oroxeHae Bcrynaer B cr4ny B MoMeHT erc yrBepx'e'r.r, orAen6'6rMlprr*a3.M rr{peKropa fBy pK <Kepveucxai IrcccAM), v.qetcrByer 6eccpovHo Ao 3aMeHbIHOBbIM JIOKTIJI'H6IM IIPABOB.,IM AKTOM AHAJIO.UqHOIO HA3HAqEHZ.,

l '5 KoppexrapoBKa Hacrorulefo rroroxeHzr ocyuec-'.Bnrerc.s orAeJrbHr,rMr.r [pr.r*a3aMz.[l,IpeKTOpa yqpexneHHr.

1 6 Bce corpyAHIrKI'I fBy PK <Kep.reucxzfi IlcccAM) AorrxHr,r 6'rr ogsaxoM,reuu cHacTosulaM IronoxeHIZeM noa pocfixcb..

l'7' orpaHr'rveHI're HecaHKIII4oHr'rpoBaHHoro Aocryrra K nepcoH.nbH'rM Aar{HbrM o6ecneq}reaercsf'y PK <Kepueucxufi IrcccAM) r ,n"ru"r"" 
" "oin.nr 

r4x o6e3rr4.rr-rBaHv,, a raxxe roI'IcreqeHzl4 75 'rer ux xpaHeHl4t' ecJrlr lrHoe He ycraHoBreuo 3aKoHoM r,r.,rr.r peureHr4eMpyKoBOAcrBa rrpexqqeHar.

l'8 
'cnosHrha 

uuQpacrpyrrypHr'rM pecypcoM f'y pK <Kepvencxzi IICCCAM> ars
fi:ill";TJft :::t#t 

c nepcoH.nbHblMl4 TaHHBIMI.I tB*rorcr unsop'aqzouu're cprcreM'r,

- KOMIJIEKCbI ABTOMATI,I

;:l,T.fi J'fr ""XjlTil,ffiTrffi*x?nff 
.:TilTT":::xT,'1.J"ffi 

ill;
ge4epaaru'x, o*^';;;;J; ffiiilffitrTJ,#iT"'"',, 

rpaBoBbIX axroB r{pexAeHI'I',
- AoKyMeHTaq[ro Ha 6yvaNuux HocHTe-]rf,x (,qocryn K r(oropbrM TaKXe ocyqecrBJrrcrc, BCOOTBeTCTBT.II{ C [OlrOXeHI4rMI4 ,lokanbHbrx [paBOBr,IX aKTOB u 3aKOHOAare:BCrSa pO).



2, Kpurepuu orHeceHuq nu{optraqull o pa6oruuxax K tlepcoHaJrr,HbrM AaHHr,tM

2.1. Hacroqrqee noJroxeHue ycra'aBJrr4Baer, qro K ,epco'air'HErM aaHH'rM pa6ornuxa
orHocrrcr mo6ar lru<foplraqlrr o HeM, B ToM qr4cJre eI4O,Iiara poxAeHr.rs, aapec peruorpaur4u
anv rrpoxr.rBaHr4s, ceMefiHoe floJroxeHrde, o6pa:oraur.re, ypoBeHb AoxoIoB.

2.3' .{ocronepaocr' nepcoHarr'Hbrx AaHH'rx pa6oruuroe fBy pK <Kepveucxufi ucccAM)
ONPCAEN'ETC' UCXOAq I,I3 I4X I,I3HAqAJIbHOIO P 3MEIqEHI,IS B TAKI,IX TOKYMEHTAX KA(:

- aHxerubre r,r 6llorpa$uvecrue AaHHbre;
- goxyrueur o6 o6pasoeaunu;
- cBeAeHur o craxe pa6orrr;
- cBeaeHl,lg 0 cocTaBe ceMbt.l;

- nacnopTHble IaHHbIe;
- cBr{AereJrbcrBo o rrprrcBoeur4r.r tr4HH;
- cTpaxoBoe neHcI.IoHHOe CB\IAeTeJIbCTBO;

- MeArrrIHHCKar CnpaBKa o fipoxoxleHr,ru MeAErIr.{HCKOTO OCMOTDa:
- cBeAeHr4s o BouHcKoM yqeTe;

- cBeaeHrrr o oapa6orHoft nnare corpyAuriKa;
- dnegenzr o collr4iulbHbrx .lrbrorax:
- cnequajrbHocT6,

- 3aHIZMaeMaJr .4onxHocTbl
- Hajrr.rqlte cyAr4MocTer;
- a4pec MecTa xLrTeJIbcTBa;

- .4olrauuufi releSon;
- ir.recro pa6orrr u: .r yve6u qJreHoB ceMbr.r u poacTBeHHr4KoB;
- xapaKTep 83aHMooruoureH ufi a ceuse;
- coAepxaHr.re rpyloBofo AofoBopa;
- cocraB AeKnapr{pyeMbrx cBeleHr.rfi o HaJrr.rqur4 Marepr.raJrbHbrx qeurocreii;
- coAepxaHrre ,4eKnapaquu, lo4anaeuoft B HanoroByro r4HcneKr{r4ro;
- IOIJIT4HHZKLI 14 KOTIUfi [pIlKa3oB no II,ITIHOMy COCTaBy;
- Jrr'rrrHLre AeJra rr TpyaoBr,re KHr.rxKr.r co.rpyAHrrKOB;
- ocHoBaHat K npr.rKa3aM no ntrqHoMy cocTaBy;
- AeJra, coAepxaqr4e MarepHanbr rro noBr,rlreHr4ro xnanzsraraquu ,r flepelo,4foroBKe
corpyaHnKoB, r,rx arrecrarlur{, clyare6urrlr paccJreAoBaur,rrM;
- KOnI4Z OTrIeToB, Ha[paBJlreMbre B opraH6l oTaTI.ICTI4KI4.

launue AoKyMgHThr rBJrrrorcr ron$u4euquanr'6rM', xorr, r{rrrLrBa,r r,rx MaccoBocrb t4
ear,Hoe Mecro o6pa60rru H xpa'eHr4s - coorBercrB)'rorqlrfi rpr.r$ ofpa'r4rreHr.{r Ha Hr4X He
CTABIITC'.

orgemuuv npr'rKa3oM ar'rpe*ropa yqpexaeHr.rr uoryr 6mr orpeAeneHLr r{H6re
AoKyMeHrbI, Koropble paccMarpr'IBalorc.s KaK Hocr4Terr.r AocroBep'bx nepcoHarb''rx raH'brx.

2.4. Corpyguux fBy pK <Kepvencr+rfi I_ICCCAM,), orBe,rarc ryrfi sa pa6ory c KaapaMr.r,
o6ecnequsaer [poBepKy BBrrrre[epeqacJreHHbrx AoKyMeHroB, coAepxaqr4x nepcoH,rJrbHbre
AaHHbre colpyaHr'rKoB, Ha npeAMer [oAJrr4HHOCrr4, a raxxe o6ecnequsaer .rpr n"o6"o4"*O"r"
r4x BpeMeHHOe XpaHeHrre B ycTarroBJreHHOM rroprlKe.



3. Onepaquu c nepcoHaJrlnbrMu AaHHLTMu

3.1' Hacrorulee rroJroxeHr4e ycraHaBJr'Baer, .{ro fEy pK <Kepuencxr.rfi IlccclM>
ocyulecrBrqer cneA)'roque ofleparlr4r.r c nepcoHan6HbrMa AaHHbrMrE pa6oruuron:
- noryqeHue;
- o6pa6orra;
- Ilepelaqa;
- 6nor<uponaate;

- xpaHeHrre;

- LtKBl4nAU}It,

3'2. floa noJIrreHI'IeM nepcoHtulLubrx' AaHHbrx rroHuMae'rcr locJreAoBareJrbqocrb AeicrBr,rft,
cBs3aHHbIx c ycrar{oBneHl'IeM AocroBepHocrl'I coorBercrB}'roulix AaHHLrx, a raKxe
pa3MerrleHr4eM r,rx n un<poprr.raqr4onnbD( cr4creMax fEy pK <Kepveucruft IICCCAM).

3.2, lro4 o6pa6orrofi fiepcoHanBr{brx AarHbD( nonr.rMaercr nporrreHr4e, KoppeKTr.rpoBKa r{nu
AorIoJIHeHrre cooTBeTcTByiolqI4X AaI{HED(' coBep[IaeMble ynorHoMoqeHHblM Jrr'tlloM fFy PK
<Kepvencxuft IICCC,{M)).

3.3. flol nepeaa.{efi nepcoHan6nbrx Aar{Hbx rroHlMaercr onepaqr4r:
- no a.qpecHoMy pa3MeqeHHlo coorBercrByroql4x AaHHbrx Ha HocLITeJItx u cepBepax, Aocryn K
KoropLrM HMelor corpyAHuxu fEY PK <Kepuencrui UCCCAM), :ru6o rperlu luqa;
. IIO PA3ME IEHI,Irc IIEPCOHAJIbHbIX AAHHbIX B I.iCTOTIHI,II(AX BHYTPHKOPNOPATI,IBHOIO
goryueuroo6opora;

- no ony6lr.rxoBaHr.rro B HHTepecrx yqpexAeHr4r nepcoHaJrbHLD( aaHHbx o pa6ornlrxe a cMI,I
unr4 Ha cepBepax znrepudra n coorBercrBr.rrr c HopMaMr.r 3aKoHoAareJrLcrBa.

3.4. llog 6roraponauueir.r uepco'.JrbHbrx AaHHbrx noHr.rMaercr BpeMeHHufi :anpcr na
ocyulecrBJreHr4e rarr.rx-,:ru60 0nepaquft c nepcoHan6HbrMr.r AaHHLrMr,r, XOTOpEre Haxo.4trc{ B
uuQoplraqaoHubx cllcreMax yqpex,Uenrar, B cJryqajrx, xpcAycMorpeHHbrx noroxeHr4sMr.r
JIOI(AJIbHbIX IIPASOBbIX ArrON fEV PK <KCPVEUCXUfi IICCCAM) ,{ 3AKOHOAATENbCTSA P<D.

3.5. lloa xpaHeHr.reM nepco'anbH'rx AarrHbrx noHuMaercr coBo,.y,,Hocrb onepaqr{fi,
Ha[paBneHHbIX na O6ecneqeuue qeJlocrHocrH coorBerc,r.tsyrorqux AaxHbIX nocpeacrBoM I4X
pa3MeuleHr4s e r.rulpoprr,raqzouHbrx cr4cTeMax f6y pK <Kepuencxufi UCCCnM).

3.6. lloa :ruxnu4aqzefi nepcoHaJrbuLx ,qaHH6rx floHuMaercr olepallr4, rro r43brr1rrc
coorBercrByroqr{x aaHHbrx us un@opnaquoHHbrx @rcreM fEy pK <Kepvencrufi IJCCC,.{M>, a
raKxe o6ecne.reHllK) HeBo3MoxHocrH I4x BoccraHoBreHI4s.

4. Ilopngox ocyqecrBJreHHr onepaqlrfi c rlepcoHarr,HbrMu AaHHr,rMu

4.1. rlonyrenue nepcoHaJrbHbx aunnu* laonTre'ToB, Ha Koropbrx oua eaQurcuponauu)
ocyqecrBnserc{ HenocpercrBeHi{o or colpyA'r{xa fBV pK <Kepvencrzfi I-lccc,IIM>. B



cryqae ecnl4 [peAocraBJ]eHI'Ie coorBercrByloql4x aaHHbIX Bo3MoxHo roJrbKo or rperbr.rx JrHrL To
COTPYAHI4K AOJIXEH AATb II,ICBMEHHOE COIJIACHE HA 3TO.

4.2. Yvpex4enr.re He rrMeer upara rpe6onarr u
oTpiDKalorqi4e Jrr.rrrHbre acneKTEr ero xr,r3Hr.r.

83fJI'.IIEI.

[oJryqaTb nepcoHaJrbH6le AaHHbre coTpyaHnKa,
peJrrrrr{o3Hbre, floJrrrrr4qecKr{e, Qurioco$cr<ue

4'3. o6pa6orxa flepcoHa]'rbH'rx aaHHbrx corpyAHrr*a Moxer ocyqecrBJrrrbcs roJr'Ko c efo
nlicbMeHHOrO CofJracur 3a r.rcKjrroqeHr.reM Tex cnyqaeB, qro npeAycMorpeHlr no4n.2-11 n.1 cr.6
saxosa o'r 27 .07.2006 r. <O repcoHrlnbHbrx Aaun6rx) J\! 152_(D3.

4 4. flepe4ava [epcoHan6H6rx AaHHbrx corpyAHr4Ka ocyqecrBJrrercr c yrerou cnequ$uru
xouxpernofi r.ruSopvauuouuofi cucrenrr.

4.4,1. Ecttu rcloJrb3yercr r1l.r$poaar IrIC inpe4'a:HaqeHHarr A* aarouaru:nponanuofi
o6pa60rxu flepcoHairb'hrx 4auHr,x), To nepeAaqa AaHHbrx ocyqecrBnrercr ,,o 3aqurueHHbrM
KanairaM cBr3a, a raKxe npu sa4eficrnonaHr.rr4 cpeAcrB Kpr.rrrro3arqr{rbr.

4.4.2, Ecru ficfloJrByercr tr4C na ocHose 6yuaxnrrx noczrerefi, ro flepeAaqa aaHHbrx
OCYXIECTBJI'CTC' NOCPEACTBOM NEPEMEIIIEHI,I' IIJII,I KONIAPOBAHI,I' COAEPXI4MO|O AAHHED(
nocure,refi nplr r{acrr4r4 corpyA'r.rKoB yrrpexae'r4r, r.rMeroqux Aocryfi K coorBercrByroulet
I4C, roroprrfi ycraHaBruBaeror orAeJrbHru JroKaJrBHbrM [paBoBLrM aKToM.

4.5. Elorcraporauue repcoHiurbHbrx AaHHbx B

cneqr.rQuxu rourpernofi I,lC.
yqpexAeHHr4 OCyUIeCTBnreTcq c yqeToM

4'5'1' Ecnu ucno*oyerir qr,$ponar I,IC, ro 6rorapoaauze AaHHbrx ocyrqecrBnserc,
nocpeAcrBoM 3aKpr,rrr'rs aocryna x Qafiriarr.r npu :a4eficrnonaHr4 r,r cpeAcrB Kpr4nro3arlr.rr6r.

4'5'2' Ecnu ficrroJrb3yercr zc na ocsone 6yuaxHrx Hoc''ere[, ro 6roxuponau'e AaHHbX
ocyrqecrBnrerc{ [ocpe.{crBoM 3aKp6rrrrr AocrFra K coorBercrByro r\efi LIC,qJr.s onpereJteHHbrx
fpynn co'rpyAHr4KoB.

4'6' Xpanerure fiepco'rrJrBHbrx AaHHbx ocyqecrBJUrercr c yqeroM cneqlr$zxu rourpernofi r4c.

4.6.1, Ec'u lrcnonb3yercr qaQponax ZC, ro xpauenr4e AaHHr,rx ocyrqec:rurercr Ha I IK
COTPYAHI,IKA' OTBETIA]OTIC|O 34 BEAEHI,IC XA4POAOii AOKY]I{EHTAIIUI4, C I,IHBEHTAPHbIM HOMEPOM
.11!Ne 101340004 (101340004/l), 101340013, araxxe sa o6LraqHbrx cepBepax.

4'6'2' Ec,u Hcnorb3yercs zc .Ha ocHose 6ylraxHux Hocureret, ro xpaHeHr,e raHHbrx
ocyulecTBJrreTor B apxr,rBe oTAeJra KaapoB.

4'7' Iruxe."ra'\ur [epcoHaJrbHbD( Aa'lrbrx ocyrqecrBrsercr c yqeroM cueqzrprarra Ko'Kper'oir
r4c.



4'7'1' Ecstw rc[onb3yerct qa@ponar Lrc, rc nr4KBr4Aauur AaHHbrx ocyqecrBnserc,[ocpeAcrBoM HX yganetvs c fIK corpy4rr,rKa, orBerraro[lefo 3a Be,qeuue Ka.qpoBo,
AoKyMeHrarIaH fBV pK <Kepveucruft I-{CCC[M)), a raKxe cepBeDoB.

4'7 '2' Ectm ucnon*yercr I'IC Ha ocuone 6yuaxuux Hocr4Terefi, To Jrr,rKBr4AaIIH, AaHH'rXocyuecrBJrrerc.s [ocpeAcrBoM y'r.rrroxeHr.rr coorBercrByroqzx nocurerefi c 
'oMorrlbroCTEqIIAJI6HbD( TEXHI,IqCCKAX CPEACTB.

5. Oprauu:aqns Aocryla K rrepcouaJrlHr,rM .rIaHHr,rM

5'l' locryn K nepcoHair'lrbrM AaHHBTM corpyaHt4KoB f'y pK <Kepveucxufi I{ccc!M>, ue'rpe6yrorqr.rfi noarBepxAeHr{r r.r He rroAJrexarqafi orpanu.reuuro, r,rMeror:
- Ar.rpeKTop rrpexleHrrr, a TaKXe CeKpeTapb;
- corpy.4HI.IK, oT serc'rseHHsrfi 3a BeAeHHe KaApoBoro Aeronporr 38oAcrBa yqpexAeuar;
- rrtasurlfi 6yxranrep yqpex.qeHr4r;
- BeAyrlufi opucKoHcyJrbT;
- npofpaMMr4CT;

- corpyaHrlKl{, fipeIocTasuBrrrue r{pexAeHr4ro cBorz nepcoHanbHBte aaHHbre.

5'2' {ocryn K nepcoHarrlHbrM AaHHrM corpyAur'rKoB fEy pK <Kepvencxr.rfi UCCC.4M> an.sr4H6x nuq lroxer 6urr pa-:pe[ren Tonr,Ko orae.J]bH6rM pacnoprxeHr.reM Ar.rpexropa.

6, O6granuocrrl corpyAHrrKoB, rlMerouux aocryn K rrepcoHaJrbHbtM aanH6rM

6.1. Corpy4ur.rria fBV pK <Kepuencrufi IICCCIM) x Apyrae nuqa, r.rMeroqte Aocryn KnepcoHaJrrHbrM IaHnuM, o6l:aHrr:
- ocyuecrB;rrrb orrepaquu c nepcoHanL,HrrMx AaHHrrMz npn co6lrc4enzra HopM,ycraHoBne'Hbrx Hacro'uI4M noiroxeHr,IeM, a TaKXe @egepanrurx, pefrloHa!,I6Hr,rx fir,ryuuqznalrusx HIIA;
- zu$oplrNponarb Ar'rpe*Topa yqpexAe'r4r o Herrrrar'r,rx a'-rya\tltx,cBr3aH'6rx C Onepaq,n.[M'c [epcoHanbHbrM H liaH:f,bny,u.,
- o6ecneqzsarr ron$ra4euqrEa-nrnocrr onepaqufi c EepcoHanrHLrMr.r AaHHbrMr.t;- o6ecnequnar' coxpaHHOCTb I4 r{ex3MeHHOCTb rrepcoHaJlb'blx AaHHBTX B Cn)Eae, ecnuBbrno-rrHreMtut 3a,4aqa He rrpeAnoJlafaeT ux KoppeKTr_rpoBKI r4Jrr.r AonoJrHeHr4r.

7, IIpana pa6ornr-rrcor B qacrll ocyqecrBJreH[, orrepaquii c rrepcoHaJrr,HbrMrr AaHHrtMu

7.I. Pa6orHrzr f'y pK <Kepueucxufi IICCCAMD, repeAaBr'4i yqpexAe'firo cBonnepcoHanr,Hbre AaHHbre, r4MeeT npaBo:
- Ha rIoJryqeHI'Ie aocryna K coorBercrByroqr4M AaHH'rM e ,Tro6oi MoMeHT B r{eJUrxocyqecrBneHr.rr neo6xo4ulrr,x onepaqzfi c ul.rlr.rr.r;- na 6ecnaarnoe fionyqeHr.ie xonr.rfi' Safinoa uaz 6yuaNnrrx Hoclrrelefi, coAepxarqaxrIepcoHaJILHbte aaHHbIe;
- rpe60narr or rrpexAeHr4r Aoarontrt"nuroii o6pa60rru, 6:rorcraponarrr-rx vnu rfi.oB'Aar\uLrnepcoHan'H'rx AaHHbrx' ecnv onepaqrlr4 c HrMr4 npornBopeqar rzHTepecaM pa60.rHura,ocyqecrBJltlorct He3aKoHHo' a raKxe B cryrrae, ecrv nepcoHanbH're AaHH're HeAocroBepH'r;



- noryrrar' 0r )-'rpsEErrrt mQopvaumo o n{qax, r4Merourux Aocryrr K nepcorraJrLHbrM

iH""ffiTtrrlffi* *erufi r uepcouar'Hr,rM raHH'M c ux cropo'br;

6roraponaurx"-_#T#"""T#;;i:'#ffi i::::ffi;J"ff 
,":iXl"T::

yr{pexAeHnjr.

7 '2 Pa6orso^a rE-!' pK <<KepveucxrEfi I-rcccAM), r.rMeroulr4e Aocryrr K nepcoHarrBH'rMAaHHbM COTp]-f,EnoB )qpexaeHr_lr, aMeroT rrpaBo:- ua npr@<reme no:rnoMo.rzft, neo6xo4al*rx B uen x ocyulecrBJreHr{, oneparlr4u cnepcoHaI6guyr .IitEEbIMH;
- Ha Do-rlqeExe r(oncyn6Taquouuoft no4gepxKi.r co cropoHrr pyr{oBoAcrBa u apyrzxK.\rtrere'r'bf,{ corpy.{Hr'r(oB B rracrr.r ocyqecrB,reH}rr onepaqufi c nepco'aJr'HbrMz AaHHbrMr4;- Ea crrfaqv pacnoprxeuafi 14 HanpaBneHue nper ucalulr corpyAHn(aM, nepeAarollrlMflepco.arBEBl\rr{ .4aH'6re 

',peArrpu'Tt4 
ro, cBr3a'Hr,rx c ueo6xogrzuocr'ro npeAOCTaBneHrE.f,'fono'-r'r{Ten'H.fi z:ru yrovurrorqefi zuQopu ar\rru B qe[sx o.ecneqeHas KoppeKTHOrOoclEecrBreur.rr onepaqzfi c lepconrurbHburr IaHHr,rMr,r.

8. OreercrneHnocrb corpyAHHKoB 3a HapyueHns [paBuJr ocyllecrBJreHus oflepaq11i c
. 

trepcoHaJrbH6rMu AarrHBrMtr

8.1- Corpyanaxu fBV pK <Kepveucxzfi IICCCIM) rpa ocyrqecrBrreuzu onepaqzfi ctrepconaulbH6rMr.l AaHHbMI,I
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